
LPD Field guide Chapter 2  

Architect / Urban Designer Direct Ask

Hi Luigi!

 > intro & context for your email

My name is Sam García and my great friend Tess shared your 

contact information with me! 

 > brief background and history of your organization 

I work with an incredible team at New Story. Since our 

nonprofit’s founding about 3 years ago, we have funded more 

than 1500 homes for the most vulnerable populations in the 

world. You may have read about our work in Haiti, El  Salvador, 

Bolivia, and Mexico.

 > asking for help - specifically

To build hundreds of homes in large communities, we are 

very lucky to work with amazing volunteers. Currently, we are 

looking for more volunteers with a background like yours to 

help us with  a very exciting new project in Mexico, with the 

potential to impact hundreds of lives:

Zacatepec, Morelos, Mexico - a community of 61 homes that 

were destroyed by the 7.1-magnitude quake about 6 months 

ago. We’re aiming to begin construction in two months and to have 

the community completed within 6 months from now.

To do this work, we need skilled urban designers to create 3-5 

conceptual community plans to be used at the upcoming 

Participatory Design Workshops. We’ll need a volunteer for a 

total of 15-20 hours spaced out over about 8 weeks. 

 > invitation for further conversation

If you are interested in joining us in creating life-changing 

impact for families, please let me know and I would be more than 

happy to hop on a call to share more information. Please feel 

free to share this email along with anyone in your network who 

may be interested as well. I look forward to hearing from you!

Cheers,

Sam

We know it can be intimidating to send 
a cold email, so we’re including some 
templates for you to modify and use as your 
own — there’s one here, and more in the 
course resources online. 

This email is a direct ask to architects 
or urban designers, inviting them to 
volunteer on your project. We want you 
to know, doing this work is a privilege 
and it is important to find volunteers who 
are excited to partner with you. It’s okay 
if not everyone says yes — all it takes is 
one good volunteer to get things started. 
Remember, it’s our job to make sure 
potential volunteers know how exciting our 
work is. Make sure to communicate with 
enthusiasm!

COLD EMAIL TEMPLATE


